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Special Event Guidelines
We have three big fund and awareness raising efforts for this year’s campaign.

Raffle:

This year, we are holding a “Now more than ever” Raffle, celebrating all the fun and rewarding opportunities in our county.  We need your help to make it a success!  Each prize will be a ticket to a fun experience in Santa Barbara County.

All County employees can purchase raffle tickets from their Lead Reps/Site Reps.  Contact Katie Corda, First 5 (568-1039) with any questions.

Anyone who purchases a raffle ticket is entered into a raffle for great prizes like gift certificates for dinner, free passes to fun, local establishments, and bottles of wine.  
Raffle tickets are available from September 4th to October 24th.  We will be holding a weekly drawing on each Friday during the campaign.  The Grand Drawing will be held at the close of the campaign, Friday, October 31.
Your Role in the Raffle:
1. Publicize the raffle face-to-face and with posters (enclosed) and emails to your co-workers.  Let everyone know that you have raffle tickets available and update everyone with new prize list as each list is enhanced.

2. Distribute raffle tickets to Site Reps as needed.  Track all tickets—we will need a count of the tickets sold/remaining from each Lead Rep.  There is a sample spreadsheet enclosed with your tickets.
3. Sell raffle tickets for $1 each or $5 for 6 tickets, or $20 for 30 tickets!

4. Upon receipt of cash or check, ask employees to write their name and phone number on each ticket purchased.  Employees can purchase any quantity of tickets.

5. Collect all raffle tickets at the time of sale and turn them in with your pledge forms each week to Linda Lucas in the Auditor-Controller’s Office.  This will allow us to ensure that everybody buying tickets will be entered into the weekly drawing the same week their ticket is purchased.  Call Joel Dinan at 965-8591 x112 for a weekly pick-up of cash and tickets if needed.
Candy Grams:

This year we have added a new fun event for County employees, Candy Grams.  Candy Grams will be on sale throughout the campaign to raise extra money.  Candy Grams, which will be See’s chocolate bars, will cost $2 each and can be sent to any County employee with a message attached.  This folder includes a Candy Gram order form, which can be copied and returned to Linda Lucas along with you weekly report and pledge forms each Friday.  Please send the money ($2 for each order form) in with the orders each week.  Candy Grams can be sold until October 24th.  All candy grams will be delivered on Halloween, October 31st 2008.  
Your Role in the sale of Candy Grams:

1. Publicize Candy Grams face-to-face and with posters (enclosed) and emails to your co-workers.  Let everyone know that you have Candy Grams available and update everyone with new prize list as each list is enhanced.

2. Distribute order forms to Site Reps before the campaign starts.  Since these order forms are easy to reproduce, we will be covered once all Reps have one in their possession.

3. Sell Candy Grams for $2 each!

4. Upon receipt of cash or check, ask employees to fill out an order form.  Employees can purchase any quantity of Candy Grams.

5. Collect all order forms at the time of sale and turn them in with your pledge forms each week to Linda Lucas in the Auditor-Controller’s Office.  Call Joel Dinan at 965-8591 x112 for a weekly pick-up of cash/order forms if needed.

Fun Days:

As we have done in past years, we will continue to host three County Fun Days this year.  A tri-tip lunch will be served at each location.  Fun Days are always enjoyable for employees because it is a good chance to meet people from other departments and build morale.

Your Role in Fun Days:

1. Publicize Fun Days through word-of-mouth and emails to your coworkers.

2. Sell Fun Days tickets to coworkers who would like to attend one of the events.

3. Collect money for Fun Days tickets and send those funds in with your pledge forms each week to Linda Lucas in the Auditor-Controller’s Office.  Please keep this money in a separate, labeled envelope to avoid confusion.  By returning Fun Days money weekly, we will be able to estimate how much food is needed for the event.
4. Work with your Site Reps or coworkers to create a themed basket for the silent auction at Fun Days.
